APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY

iy RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—BM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section,

FOR AGENCY USE 1. Agency Address , FOR RECORDS MANAGEMENT USE
Application Date Department of Education o?fF.-'Cq ot Admn_| Application Number
Grants Management Section™\ = 'Seisies‘d, 21-3AD 9
— 115 State O0ffice Building - -
Application Number Atlanta Georg ia 30331* Date Received Date Completed .
2. Person to Contact Working Title Telephone Number
Ponald L. Moore : Senior Grants Administrator 6562441
3. Action Requested
a. K1 Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.
c. O Amend Application No. Check One: [0 Change; [0 Supercede; [l Void
4. Dates of Series 5. Records Series Title (followsed by title used in office; if different)
Earliest . Latest '
FY 78 | to date Child Nutrition Grants Management Correspondence Files

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Grants Management Section was authorized in March 1981 as a section
within the Fiscal Services Division to perform the function of fiscal
and technical assistance for the Child Nutrition Program.

7. Record Series Description This file contains the following documenits (mclude form numbers and titles, if any):
Attach samples of the file.

Documents relating to:  assisting in the fiscal management of Child Nutrition Programs
authorized and funded by the United States Department of Agriculture and the State of
Georgia. .

Included are:  general correspondence on Assessment, Improvement, and Monitoring System (AIMS),
Georgia School Food and Nutrition Record Keeping Guide, local school system form
approvals, transmittal letfers, and other related documents.

File isarranged: Chronologically by state fiscal ‘year, thereunder alphabetlcally by subJect.

N~ e AR 4 e AN "\\‘\ M
8. Monthiy Reference Rate  How often are records referred to which are:
One to six months old _1_90_._ Seven to twelve months old __5.0__: Thirteen to twenty-four months old __LO_;
twenty-five months and older ___5____?
9. Annual Rate of Accumulation of Records .
Letter-size drawers _._._l_ ;Llegalsizedrawers ______;Shelves __________; Other {specify)

AR-50-71; Rev.76 ! y - (Over)




‘LYes | NO | 10. Questionnairte  (Place an X" in the proper column)

a. Is this the officia! copy of the series?
X If not, where is it?

b. Does the series contain confidential information requiring security handling? If yes, ql:lte law or regulation.

X c. |Is this a vital record?

X d. Does this series have historical or long term research value?

aba e. When one or two documents in the file make it neeesarv to keep the entire flle for a long period, could these
documents be scheduled separatelv?

| £ hMmjm_mmmM?Mach cODY,

X g. Is the information contained in this series ever analyzed and/or remrded ina summarized report?
—JMf ves. attach copy,
h Is there a duplication of this series in your office, or in another office or agency?

X i ves, where?

X .5 this series (or # major portion of it) reqularly microfiimed?
X i Does the record series resuilt in a computer printout?

11. Retention Requirements The following requires the series to be kept:
a. State Law years, d. Audit period years.
b. Statute of limitation years, e. Administrative need 1 years.
c. Federal law years. 4. Federal retention instructions . years,

Attach copy or excert of laws or regulafions. Explain administrative need.

To meet the administrative needs in responding to questions, changes, or approvals
for the previous fiscal year's operation.

12. Approved Disposition lnstr'uc‘tipns_ B Thls agency recommends that the flie series be eut off at the end of each
: ; O Calendar Year: £1 Fiscal Year: [1 Other then,

K1 Hold in the current filesarea ______month{s) 1 year{s): then
O Transfer to local holding area; hold ____________ year(s); then

O Transter to State Records Center; hold ... .. year{s); then

K] Destroy.

O Transfer to State Archives for permanent retention. .

{1 Other (Specify)

These instructions apply to all prior and future accumulations of the series.

| Agency Head/Designee (Signature) —_Dote 1 Records Management Officer (Sggnature) Date
3/3/5/ Walbku £ Bovrgordie |8 371
/T 4

N, State Records Committee (Signature) Date

Recommendations in para- ’

graph 12 are approved. State Al,mditorIDesigneeQ ./\/ﬂ-—/d._/{ g‘)’ / 5/’&
(If disapproved, attach letter £ .

of explanation.) Seer%utemeﬁgnee W M ﬁ -/ / ~ 5, /

c4

Attorney General/Designee W POy - %@
AR=50-71; Rev. 76 "‘.“'"‘ s .




